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1. O01mue MoJI0KEeHNst

1.1. Hacrosmee Ilooxenue pa3paboTaHo B COOTBETCTBHH € ["'paXk [AHCKHM KOJCKCOM PO, TOCT P
NCO/MPK 17799-2005 "TIpakTHYeCKre IpaBria yIpaBICHIA HHPOPMALIOHHOM 6e30MacHOCTBIO"
¥ IPYyrMMM HOPMAaTHBHBIMH HpABOBbIMU aKTaMH, H yCTaHABIMBAET MNPABHMNA HCIIONB30BAHMA
IPOTPaMMHOT0O O0ECTICUCHUS B MBY JIO «JIOCHI r.IlomexoHbey (manee OVY), a TaKKe
ompesienisieT IpaBa U OOS3aHHOCTH paGOTHMKOB B TPOLECCE OKCILIyaTaluy BCEX BHJIOB
IIPOrPaMMHOI0 00€eCIIeYeHNs B oVv.

1.2. JleiicTRue HacTosimero [1onoxeHns paclpoCTPaHsICTCA Ha paborHuKoB OV.

2. OCHOBHBIE TEPMHUHBI, COKPAIICHHUS ¥ ONPE/ICIICHI.

1. APM — aBTOMATH3HPOBAHHOE pabouee MECTO IMOJIB30BATEIL (1IepcOHANBHBIA KOMIIBIOTEp C
npukiagasmM 110) 115 BEIIOTHEHNS OnpeIeNICHHON MPOU3BOJCTBEHHOH 3aa1H.

7 AC - apromarmsupoBaBHas cucrema OVY-— cucrema, obecreunBaloilias XpaHEHHe,
06paboTky, mpeoOpasopaHue U Iiepesatdy papopmanun OY ¢ HCTIONB30BAHUEM
KOMIIBIOTEPHOMU U APYrO¥l TEXHUKH.

3. AT — wuHbOpMaIMOHHBIC TEXHONOTHA — COBOKYIIHOCTh METOOB M TIPOHECCOB,
oGeceunBarOIiX XpaneHue, 00paboTKy, npeoOpazoBaHue ¥ epenady urdopmarnuu OY ¢
HCIIOTB30BAHIEM CPEICTB KOMIIBIOTEPHOH H JPYFOH TEXHUKH.

4. Jlunenmsnonnoe Cornamesne — JIOKYyMCHT, periaMeHTHPYIOUHH  MEpeaaBacMble
KOHEYHOMY  [IOJIb30BATENIO  IIpaBa  Ha uciionpsosanme  [10;  dopmynupyerca
IpaBoObIIaIATEIEM. '

5. Macoopt IK(nacnopt APM) — IOKyMEHT, coaep Kanuil ONHBIA NepeIeHb obopyIoBaHUA
¥ IPOTPAMMHOTO 00eCTIeUCHU APM.

6. ITK — mepcOHaIBHBINH KOMIBIOTE — KOMILICKC TEXHUKH C yCTaHOBJIECHHBIM CHCTEMHBIM 1O;
HCTIOIB3YETCS OJIHUM HITH HECKOJIBKAMH NOJIB30BATEMA AC;

7. Tloaw3osatens MC — pabornuk OV, ucnosp3ytommi 11O (B cocrase APM) nns
BBIMOJTHEHHS CBOHX TPYIOBbIX 00S3aHHOCTEH.

8. T1O — nporpamMMHOe 00CCTICUYEHHE KOMITBIOTEPHOM TeXHHUKH, 6235l NAHHBIX.

9. MO 6ecriatioe — 11O cropoHHMX nponsBoaUTeNnei/paspaboTIMKOB, cBOOOIHO
pacrpocTpaHseMoe Ha 6e3B03ME3THON OCHOBE.

10. IO kommepueckoe — IO  CcTOpPOHHMX IpOU3BOAUTENEH (1paBooOazaTene).

IIpenocTaBisieTcs B M0JIb30BAHAE Ha BO3ME3IHOM (ILTATHOM) OCHOBE.

11. HO npukaagnoe — 0GpuUCHOES MPOrPaMMHOE oGecreuenre (B TOM y@cie, pa3padoTaHHOC
coemmanuctamu OY;  MHGOPMAIMOHHO-CIIPABOYHBIC  CHCTCMEL, AC s pemeHust
0Gpa3oBaTENbHBIX, XO3AMCTBEHHBIX W YIPABICHUCCKHX zamag OY; cHCTEMBI
HOPOEKTUPOBAHMS M yIIPaBICHHUS.




12. IO cncreMHOe — OIEPAIHOHHBIE CHCTEMBI, CPEACTBa AHTHBHPYCHOM 3alllUTHI, CPEACTBA
CO3/(aHus pe3ePBHBIX KOMHU#, IpaliBephl YCTPOHCTB, aIMUHHCTPATHBHBIC YTHINTHI, CPEACTBA
OpraHH3aIiK CETEBBIX CEPBUCOB.

13. lIpaBoobaagarens — aBrop, €ro HACICNHHK, a TaKke Moboe Qu3MUecKoe M
FOPUANYECKOE JIMII0, KOTOpoe 00JamaeT HCKIIOYMTENRHBIM IPAaBOM Ha NporpamMMmy Uil
OBM wunu 6a3y JaHHBIX B CHITy 3aKOHA MIIA I0TOBOpa.

14. Ilepeyens — gokyMeHT '"TlepeueHbOPOrpaMMHOIO OOECHEYEHMS, DPA3PEIICeHHOTO M
HCIONB30BaHUsAHa kommbioTepax OV. Coxepxur  mepedeHb kommepueckoro [10,
paspementHoro K ucmoiap3oBanuio B OY B TeKyleM rojay. Y TBEpKIaeTcs OJUH pa3 B Ioj
npukazoM PykoBogurens OY.

3. Tlopsimok sKcIUTyaTaIiy mporpaMMHOT0 00ecieYeHus
3.1. B memsx aBToMaTH3alud O0OpA3OBATENBHON, YIPABICHYECKOH, BCIIOMOIraTelbHOM
nestenbHOCTH B OV pa3peimmeH0 IPUMEHEHHE OIPaHHYEHHOIO IEpPEeYHs KOMMEPUYECKOro H
Gecmiataoro 110, Heo6X0UMOro AJIS BEIIOIHEHHS IPOX3BOACTBEHHbBIX 3an1ay (IIpunoxenne 1) u
ykazanuoro B [lacmopre I1K (Ilpunoxenune?).
3.2. B cocras kaxmoro APM Bxomutr HaGop [IO s BBEIMONHEHHS ONPEACICHHOTO BHAA
nestenbHOCTA.  IlepBoHawanmpHas  koMmiulekTtauuss APM  ompenensdercs — HadalbHHKOM
CTPYKTYPHOTO MOJpa3eNIeHHs] COBMECTHO C CHCTEMHBIM aamMuHucTparopoM.I10, He Bxomsiiee B
coctaB APM, He MOXeET OBITh YCTAHOBIEHO M MCMOJIB30BaHO paboTHHKamMu OV 6e3 mporexypel
COIJIaCOBaHMS.
3.3. Konkpertnbni coctaB ycranorieHHoro I10 ma xaxznom APM ompenensercs Ha OCHOBaHUH
nepedyHs Kommepdeckoro u OecmmatHoro IIO u mepedHs HMHQOPMAIMOHHBIX PECYpPCOB
OpraHH3aI}H.
3.4. Onucanue konurypanuu ITIK u nepedens ycranosneHnoro 10 ¢uxcupyercs B Ilacmopre
[1K, moamucrIBaeTCACHCTEMHBIM aMUHICTpaTopoM OVY.
3.5. Bce omepalMH MO YCTaHOBKE, CONDPOBOXECHHIO W momnepxke, ymamesmio 10 APM
BBINOJTHAIOTCS HEMOCPEACTBEHHO HIIH IIPH YYaCTHH CHCTEMHOT0 afMHuHUCTparopa OV.
3.6. V3MeHeHHe KOHOQHMIypallMy anlapaTHO-IPOTPAMMHBIX CPEACTB 3allMIIEHHBIX paboumX

CTAHIIMH W CEPBEPOB 0€3 COINACOBAHWS C CHCTEMHBIM agMHHHCTpaTopoM OV Kareropm4ecKu
3anpemmaercsa.PaboTel Mo M3MEHEHHIO KOHMHIypauuy 3alUINEeHHbIX pa0o4YMX CTAHIMH H CEPBEPOB
NPOHU3BOAATCA BEro MNpUCYTCTBHH.

3.7. [Tpu sKCIITyaTaiiy MpOrpaMMHOTO 0OecTIeYeHIsI HEOOX0IUMO:
3.7.1. Cobmonars TpeboBanus HacTosero [lonoxenus. °
3.7.2. Viconp30Bath umemomeecs: B pacnopsikeHud 110 HCKIIOYUTENBHO /11 BHITOJHEHUS
CBOMX CIIy>K€OHBIX 00SI3aHHOCTEH. '
3.7.4. ObGecneunBaTh COXPAHHOCTH IMEPENAHHBIX ‘B cocTaBe APM HOcHTENEH ¢ KIHOYeBOU
uHbopManmeit, cepTHHUKATOB MOATMHHOCTH KomMmepdeckoro 110, HakIeeHHBIX Ha KOPITyC
cucreMHoro 6;10xka APM.
3.7.5. CozmeiicTBOBATh CHCTEMHOMY aJIMHUHHCTPATOPY B BHIIOJHEHHH PAbOT IO YyCTaHOBKE,
HACTpOIiKe, YCTpPaHEHHIO HEUCTIPABHOCTEH | ayauTa yctaHosiaeHHOro T10.
3.7.3. CTaBuTh B M3BECTHOCTH CHCTEMHOTO aIMHUHHCTPATOPA O JOOBIX (paKkTax HaApyLICHHUS
TpeboBanuii HacTosmero [lonoxenus.

3.8. IIpu skcmryarauy IporpaMMHOI0 OOECIEYEeH S 3aPEIEHO:
3.8.1. Ucnonp3oBats APM He 110 Ha3HAYEHHUIO.
3.8.2. CaMOCTOATETHFHO BHOCHTH U3MEHEHHS B KOHCTPYKIIHIO, KOHQUTYPALHIO, pasMEIICHHE
APM UC u apyroro obopynoanus AC.
3.8.3. HMsmensars cocras ycrtaHoBiennoro wa APM IIO (ycramaBnuBare HoBoe [IO,
U3MEHSATH cocTaB KoMrmoHeHT makeToB [10 u ynansats 110).
3.8.4. IlpuHOCHTH HA BHEIIHHX HOCHTEJIX, 3arpy’KaTh U HE CAHKIUOHMPOBAHHO 3aIlyCKaTh
Ha cBoeM wWiu apyroM APM mo6ble CHUCTEMHBIE WM TPUKI4JHBIE NPOTPaMMBI, He
ykazannsie B [lacniopre T1K.

4. Ilopsmox yCTaHOBKH MPOrPaMMHOI0 00eCIedeHHS
4.1. 3ampoc Ha ycraHoBky IO MoxeT OBITP WHHIIMMPOBAH HAYAJIBHUKOM CTPYKTYpPHOI'O
[OIpa3/IeJICHUs, 3aBEAYIOIIUM KaOHHETOM IO CJIeTYIOIUM OCHOBAHUSM:



- HeobxomuMocTH oprarn3anmud APM 11s HOBOro pabOTHHKA;
— HeoOXOIMMOCTH BHIIONHEHAS pabOTHHKAMHA HOBBIX (JOTIOIHHTENHHBIX) O0SI3aHHOCTEH, NI
KOTOPBIX TpebyeTcs nonoaautensroe 110 mwim nonnas 3amena APM; :
- MOSBJICHHS KaueCTBEHHO HOBOTO (anprepHaTHBHOrO) 110, B3aMeH KCIIONIB3YEMOTO B COCTAaBE
APM.
: 4.2. 3anpoc CHCTEMHOTO aJIMHHUCTpaTOpa Ha ycTaHOBKY 11O mpou3BoAUTCS B CIydasiX:
o —  yCTpaHEHHs yA3BHMOCTEH crcTeM obecredenus nHbopManuonHoi 6ezonacnocta OV
| - HeobxommmocTr yctaHOBKY [10 st 3amuTe! HHQOPMALIUH.
4.3. Ipu orcyrcTBud B OV BaKaHTHBIX JIMIEH3WH Ha komMmepueckoe I1O u3 mepeuns mubo mpu
OTCYTCTBMH B TiepeuHe 3ampammBaeMoro 11O cucTeMHBIA aIMUHHMCTPATOp TOTOBUT 3asiBKy Ha
nproOpeTeHne AONONHUTENBHBIX JTUIEH3Mi, 1100 Ha nprobpereHne Tpebyemoro [10 cormacHo
npuHsIThiM B OV mpaBuiiaM JOKYMEHTO000pOTA. 4
44, Jlo Hayama ycraHoBku [1O0 OHO HOKHO OBITH IpEABAPUTENFHO MPOBEPEHO Ha
paboTOCIIOCOOHOCTh, a4 TakXe OTCYTCTBHE ONAacHBIX QYHKIMH M HETOKYMCHTHPOBAHHBIX
BO3MOXKHOCTEH CHCTEMHBIM aJMHUHHACTPATOPOM.
4.5. Tlocne npuoOpereHHs W YCTAHOBKH AomoiHUTenbHOro 110 cucTeMHBII aIMHHHCTPAToOp
BHOCHUT cBefieHust 0 HoBoM KomMepdeckoMm 10 B [Tacopr IIK u Ilepedens.
5. TTopsiioK MO IEPKKH U COMPOBOXICHUS IPOTPaMMHOT0 00ecieYeHus
5.1. Tlognepxka u compoBoxaenue [0 BBIMONHAETCS TEXHUYECKMMH CICHUAIUCTAMU OTAETIA
MHGOPMAaIMOHHBIX TEXHOJOTHH.
5.2. Tlommepxka u compoBoxkiaenue 110 3aKimo4aeTcs B BHIIOTHEHHH CIETYIOMHX BH/IOB padoT:
~ HacTpo¥Ka u ajanTaiws ycraHoBieHHOro I10;
- ycraHoBka obHoBienui [10;
—  periaMEeHTHpPOBaHHOE  CO3JaHHE pe3epBHBIX kommd  (apxuBmpoBanme) IO u
T0JIE30BATENBCKHX JaHHBIX (JIEKTPOHHBIX TOKYMEHTOB, 0623 TaHHBIX);
-  yCcTpaHeHHWe HEHCHPABHOCTEH, CBA3aHHBIX C HCIONB30BaHHEM ycTaHOBIEHHOTO [10;
i - KOHCYJIbTHpOBaHHe nonb3oBareneit UC.
! 5.3. Pabora mo compoBoxaenuio 10 Moxer ObiTh MHMIMHpPOBaHAa HoIb30BaTeneM AC muGO
HENOCPEICTBEHHO CUCTEMHBIM aIMAUHHACTPATOPOM.
5.4. JIroboe u3MeHeHre nepedns ycranosnennoro I10, BO3HUKIIEE B XOJ€ BBIIOJHEHHS padoT,
JOJDKHO OBITH oTpakeHo B [Tacmopre TIK.
6. [opsinok ynaneHus (BHIBOA U3 SKCILTyaTallMK) IIPOrPAMMHOIO 00ECIEUeHUS
6.1. ITO BeIBOIMTCS W3 SKCILTyaTallly B CIACAYIOIIUX CIydasx: .
—  OKOHYaHHeE JIMIIEH3UOHHOTO cpoka ucronb3oBanus I10;
- 3ameHa ucnonszyemoro I10 Ha anpTepHAaTHBHOE,
— IIpeKpalneHue ucnons3opanus 110 BCJICJICTBHE OTCYTCTBHUS HaJ0OHOCTH,
MOpANLHOTOCTAPEHHAS UM BHIXOMA U3 CTPOSL.
6.2. BBIBOJ U3 DKCILIyaTallMi BBITOJHSIETCS CHCTEMHBIM aqMuHACTpaTopoM OV
6.3. Ilpu HeoOXOAMMOCTH MOATOTABIMBAETCS W IepenaeTcs B OyXTalTepHIO akT BBIBOJA U3
aKCIuTyaranu kommepaeckoro I10;
6.4. Bemoasrorcs HeobxoaumMele o0HoBeHus [lacmopros I1K;
6.5. Ilpu ynanenwm (BbIBOJE M3 OSKCIUTyaTanuu) xommepdeckoro IIO B oraen UT B memsx
JIbHEHINero XpaHeHus Iepenarorcs (IpE HeoOXOIUMOCTH OGOPMILIIOTCS aKThl BO3Bpara):
OpHrHHaNbl HocHTeNed ¢ muctpubyTuBoM 110, moxymenrtanud k I10, nHIIEH3HOHHBIE TOTOBOPA
(cornamrenus), KOOMM JOIOBOPOB IOCTABKH, & TAKKe JOKYMEHTOB, IOATBEPXKIAIOIIHX (GaKT
KYIUTA-TIpoAaku. B oTaen no 3amute wHQOpMaui NepeAaroTcs alnapaTHble KIIFOYH, KIIOYCBbIC
HOCHUTEIH, HaXoauBInrecs y mons3osarens VC.
6.6. CucTeMHO#H anqMHHHCTPATOp B Ciaydae HEOOXOOMMOCTH IIyTEM PE3E€PBHOIO KONMPOBAHUS
obecreunBaeT COXPAHHOCTH MONB30BATENHCKAX NAHHBIX, HACTpPOeK, 0a3 M 0aHKOB JaHHBIX,
cojiepxamuxcs B ynamiemom [10.
7. AyaUT HCTIONIB30BaHHUS IIPOTrPaMMHOr0 00eCHedYeHUs
7.1. Aynmutr wucnonp3oBanus I[IO (mamee — AyauT) NOpPOBOAMTICA C LEIBIO BBISIBICHUS
HECOOTBETCTBHSA INepeuHedl (akTudecku ycranoBieHHoro 110 mepednsM, 3aQHKCHPOBAHHBIM B




[acmoprax IIK, a Taxke HapylleHHs HCIONHEHHs COTpymHEKamMH OY Jpyrux TpeOOBaHHMMA
nanHoro [Tomoxenus.
7.2. AyIAT TPOBOOUTCS CHCTEMHBIM aJMAHHCTPATOPOM .
7.3. JIns mpoBeieHus ayAUTa MOXKET IPUMEHSTECS crenuanasupoannoe [10.
7.4. B ciyuae HecaHKIMOHHpOBaHHOW ycraHOBKH I10, nmaHHBIH (akT paccMaTpuBacTCs Kak
napymenue aehcteyromeit B OY Ilomutuku MHPOPMANMOHHOW O€30MACHOCTH M HACTOAMIETO
Ilonoxenus.
7.5. He canknuoHApoBaHHO ycTaHoBiIeHHOE I1O momiexxuT HeMeUICHHOMY yJalICHHUIO, TIEPEHCHD
ycTasoBieHHoro I10 MpHBOIMTCA B COOTBETCTBHE TeKymied penaxmuu Ilactopra ITK mamHOrO
APM.
7.6. PaccienoBaHue [JONYINEHHHIX HAPYINIEHHH NPOM3BOIUTCA Ha OCHOBaHMM Periamenta
pearupoBaHus Ha HHIMAEHTH HHHOPMAMOHHON Ge3onacHoCTH, yTBehKIeHHOro B OY.
7.7. Ecim TIO ycTaHOBIEHO CAaHKIMOHHPOBAaHO, HO He ykasaHo B Ilacmopre IIK, cucremHbIi
aIMHHHACTPAaTOPBHOCHUT COOTBETCTBYIOIKE H3MeHeHus B acmopt I1K.
7.8. TInaHOBHIH aymuT MIPOBOJHUTCS MO BCEMY TApKy KOMIBIOTEPHON TEXHUKH, UCTIOIB3YIOIIEHCS
B AC OV, He pexe, yeM OJUH pa3 B IoJ.
7.9. BHemnaHOBBIA ayAuT (MOJNHBIA WM BHIOOPOYHBIN) IPOBOJUTCA IO MEPE HEOOXOAMMOCTH.
HeoGxomuMocTs, BpeMs H OOJNACTh IPOBEACHHUS BHEOYEPEMHBIX ayIUTOB OIPEIACILIIOTCSA
CHCTEMHBIM aJMMHHCTpaTopoM, aaMuHHCTpanuer OV B COOTBETCTBHH C HACTOAIINM
[Tonoxxerunem.

8. OTBETCTBEHHOCTh
8.1. PaGorauku, HapyumBIme TpeboBaHUA HacToAmero IlomoxeHns, HeCYT OTBETCTBEHHOCTH B
COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM M JIOKAIHHBIMH HOPMaTHBHBIMHM aKTaMH
Oprasuzanuu.



IIEPEYEHb

IIpunoxenue 1

k ITonoxxeHiio 06 Henoabp30BaHH
TIPOrpaMMHOr0 O0ecTIeYeHUs
B MBY JIO «ItOCIII r.ITomexousey

IIporpammuoro oGecretenss, paspelmeHHOro s HCIOIb30BAHUS
Ha koMmbrotepax MBY 1O «JIFOCIII r.ITomexoHbe»

Onucanne 11O Hanmenosanmne I10 Hcrfonb3yeMoe Bun
KOJI-BO JIMIXCH3HPOBAHH!
porpaMm
I10, ycranaB/inBaemoe Ha KasKIbIi KOMIILKTEP
1. | Onepaunonnas Windows 7 Jlunenzus
CHUCTEeMa Ubuntu Linux Otxpsitas
nunensus GNU
GPL
Windows 8 Junensus
2. | AHTHBUpYCHas Dr.Web JInnensus
3amuTa
3. | OducHsle nakeTs Microsoft Word Jlnuensus
4. | Ilporpamma mst FoxitReader OTtkpbiTas

npocMoTpa (aiinos
PDF

ymnensus GNU
GPL

Coemnanmsuposannoe 11O




Ipunoxenue 2

k IlonoxeHuo 06 UCTIONB30BaHUH
MIPOrpaMMHOTro obecnedenus

B MBY 1O «JFOCIII r.TlomexoHse»

ITacnopT aBToMaTH3HpOBaHHOIO paGoyero mecta

MarepuaibHo-0TBETCTBEHHOE TTHIIO:
Ornen:

OTBeTCTBEHHBI NOJIb30BATENb:
Pacnonoxxenue APM:

Hms kommbioTepa:

[Homen/Pabouas rpynma:

o

1. Cocras APM:

Haumenosanve Mapka/Moens
Cucmemmuurii 6nox
Mar. nnara
Ipoueccop
o3y
Huck
Buaeoananrep
CeteBoii anantep
OnTuueckuil AUCKOBOL
Kaprpunep
Monumop
Knasuamypa
Mbiuw
Hpunmep
llpouee (yrasamey umo umenno)

2. Tporpammuoe obecrieuenue

¢ Haunmenosanwue I10, u3narens Bepcus Hara a2
o/n ; YCTaHOBKH | YCTAHOBHBIIIELO
1 Onepauponnas cuctema
2
3
4
5
6
7
8
9
10
11
12
13
14
|15




IlacnopTt aBTOMaTH3HpPOBaHHOrO paGodero MecTa (oGpaTHas CTOpPOHA)

Ne Hawum e [10, uznarens Bepcus Hara LU0
/o S o P YCTAaHOBKH | yCTAaHOBHBILIETO
16
17
18
19
20
21
22 4
23
24
25
YcTaHoBneHo anTuBMpycHoe I10:
YCTaHOBJIEHO CPE/ICTBO 3aIIUTHI OT HC:
YCTaHOBJIEHO CPEACTBO KPHITTO3AINUTHI:
3. Ceenenus o6 ynaneHu# IpOrpaMMHOrO ObecHede s
. Howmep
n /;] yaasieMoit Jara ynanenus ®HO ynanusirero
TIO3HMIUH U3 11.2
1
2
3
4
5
6
7 .
8
4. Cseznenus o IPOBEACHHBIX PEMOHTHO-TROMDHUIAKTHIECKIX paboTtax
OUO
O6opynoBanue, naTa
Ne n/mt MPOBEAECHHEIE paOOTHI PEMOHTHpOBa
HEHCIIPaBHOCTH peMoOHTa
BIIIETO
|
2
3
4
5
Hauanpauk AXO:
HOJITHCH pacmudpoBka
CucTeMHBIH aIMIHACTpPATOp
TIOJITHCH pacmHppoBKa

OTBETCTBEHHBIIH TIONB30BATEND:

IOAIMHMCE

pacmmpposxa




