Iloso:xeHne

0 mopsaKe 00paboTKH NePCOHAIBHBIX JAHHBIX PA0OTHHKOB MYH

00pa30BaTeILHOr0 YUpe:KAeHHs TONMOJTHUTEJIbHOT 0 00pa3oBaHMsT HETEN
«JIeTCKO-I0HOIIECKOI cIOPTHBHON MKO0.bI I'. IlomexoHbe»

1. O6mue MoJI0KeHUSA
1.1. Hacrosimee ITonoxxeHue pa3paboTaHo B IEISIX 3allUTH IEPCOHATBHBIX JaHHBIX PAOOTHHKOB
MYHHIUIAIGHOTO 00pa30BaTENbHOTO YUPEXKACHHS IOIMONHHUTENBHOrO o0pa3oBaHus JAeTeH
«JleTcKO-IOHOIIecKoH cropTuBHOM mKomsn (ganee — MOY JIOJ «AFOCII r. ITomexoHbe») OT
HECAHKIIMOHMPOBAHHOTO JOCTYyIIA. ~
1.2. Hacrosmmee Ilomoxenume paspa6oTaHo B cooTBeTcTBHM ¢ Tpebopamusamu TK PO,
denepanpHOro 3akona or 27.07.2006 N 152-@3 "O mepcOHaNTBHBIX NAHHBIX' M OMNpEIeieT
0cobeHHOCTH 06pabOTKH MePCOHATBHBIX JAaHHBIX PaOOTHHUKA.
1.3. C60p, XpaHEHHE, UCIIONB30BaHHE M PACIIPOCTPaHEHHE HH(GOPMALMH O YaCTHOH XKHU3HH JIMIA
0e3 MHUCHPMEHHOTO €ro CcOoIlachs He JomyckaroTcd. IlepcoHanbHBIE TaHHBIE OTHOCATCA K
KaTeropui KoH(uaeHnuanbHoN HHbopManuu. PexuM KOHQUIECHINATIBHOCTH IIEPCOHATBHBIX
JaHHBIX CHEMAETCS B CIydasX 0O€3MYUBAHMS M [0 HCTEYEHUH 75-JE€THEr0 CpOKa XpaHEeHHS,
€CJIM HHOE HE OMPEIEIIEHO 3aKOHOM. ’
1.4. JIoIKHOCTHEIE JHIlA, B O0S3aHHOCTH KOTOPBHIX BXOIHUT BEACHHE NEPCOHAIBHBIX NAHHBIX
COTPYAHHKOB, 00s3aHBI 00ECIEUNTh KaXIOMY BO3MOXKHOCTh O3HAKOMJICHHS C JOKYMEHTAMH M
MaTepHaNtaMH, HEMOCPEACTBEHHO 3aTPAarMBAIOIIMMH €r0 HpaBa MW CBOOOABL, ©CIH HHOE HE
[IPEYCMOTPEHO 3aKOHOM.
1.5. TlepcoHasbHBIE JaHHBIE HE MOTYT OBITH HCIIOJIB30BAHBI B IIEIIAX:
- IpUYMHEHNS UMYLIIECTBEHHOTO ¥ MOPAJIBHOTO Bpesia rpaxjaHam;
- 3aTpy/HEHHs Peau3aluy IPaB U cBoOO rpaxaan Poccuiickoit Denepary.
1.6. Orpannvenue mupaB rpaxngad Poccuiickoii @exepaiyi Ha OCHOBE HCIIOJNB30BAHMS
uHGOpMAIHE 06 WX CONMATBHOM NPOHUCXOXKICHHH, O PacoBOi, HAIMOHAIBHOH, S3BIKOBOM,
PEIUIHO3HOM ¥ MApTUHHOM INPHHAUIEXXHOCTH 3alpelleHO M KapaeTcs B COOTBETCTBHH C
JEWCTBYIOIINM 3aKOHOATENLCTBOM.
1.7. KOpupmudeckre u (uU3MUECKHE JHUNA, B COOTBETCTBHH CO CBOMMHM IOJHOMOYHIMH
BIafeiomye MH(GOpManmei O TpaxkJaHaxX, IIOIy4yalollde W HCIOJIB3YIOMHUE €€, HeCyT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIaTeIbCTBOM Poccuiickoi Denepannu 3a HapylIeHHUE
PEKIMA 3alTUTHL, 06PaGOTKH ¥ IIOPSIKA HCTIOTb30BAHMS STONH HHPOPMAIIHH.
1.8. HempaBoMepHOCTh JEATENBHOCTH OPraHOB TOCYJapCTBEHHOH BIACTH W OpraHM3allui 1o
c60py MepCOHANBHBIX TAHHBIX MOXET OBITh YCTAHOBJIEHA B CYACOHOM IOPSIKE MO TpeOOBaAHHIO
cy6BEKTOB COTNIacHO 3aK0OHOaTenbeTBa Poccutickoit Dexepanuy. ,
1.9. Hacrosmee ITonoxenue yrepxnaercss aupekropom MOV O « JFOCIL r. Ilomrexorbe»
U gBIseTCS O0S3aTeNbHBIM I HCIOJHEHHS BCEMM COTPYIHHKaMH, MMEIOIMMMM JOCTYN K
IIEPCOHANBHBIM JaHHBIM COTPYIHUKA.

2. Ilepedyennb JOKYMEHTOB H CBeJeHHIA, COepKAIUX MEPCOHATLHbIE TaHHbIE paboTHHKA
2.1. B coorserctuu ¢ TK P®, noxansHbME HopMatueHbIMA akTamu MOY JIOJT «JTFOCIII r.
[TomexoHBE» JMIO, IOCTyHalolmee Ha paboTy, NpeabsBIeT pabOTONATENIO CIIEAYIOIIHE
JIOKYMEHTEI, COJECPIKaIIUe €ro EPCOHATbHEIC TaHHbIC:



- IAaCHOPT WM HMHOM IOKYMEHT, YyJOCTOBEDSIOIIMH JIHYHOCTS, COIEpXKAIUH CBENEHUS O
MACIOPTHBIX JIAHHBIX PabOTHHKA, CBENEHMS O MeCTe PErMCTpaLid (MecTe JXHMTENBHCTBA),
CBEIICHHSI O CEMEHHOM ITOJIOKEHHUH,
- TPYNOBYIO KHIDKKY, CONEPKAIIYIO NaHHEIE O TPYAOBOI AEATENFHOCTH PAGOTHHKA;
- CTpaxoBo€ CBUICTENBCTBO TIOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHHS, cozepxariee
CBCIICHUS O HOMEPE U CEPHHU CTPAXOBOTO CBUIETEIHCTRA,
- CBHACTEILCTBO O IOCTAHOBKE HA Y4YeT B HAJOTOBOM OpraHe, COMAEpIKAallee CBEICHHS 00
HICHTUUKAIMOHHOM HOMEPE HATOTOILIATE IIAKA;
- IOKYMEHTBI BOMHCKOI'O y4€Ta, COACPIKAIIKE CBENECHHS O BOMHCKOM y4eTe BOCHHOOOS3aHHEIX 1
T, TOIEXAIUX IPU3BIBY HA BOCHHYIO CITyXkOY;
- HOKYMEHT 00 00pa3oBaHuH, O KBATH()HUKAMM MM O HAIMYMH CIEIMATBHBIX 3HAHWH M
CICLHANbHOH MOArOTOBKH, COEPKAIIMA CBEAEHHS 06 06pa3oBaHuHy, npodeccuu.
2.2. B mepedeHb JOKYMEHTOB U CBEACHHIA, COIEPXKAIUX MEPCOHANIBHBIE TAHHBIE, BKIIIOYAIOTCS
- TPy IOBOM JOTOBOp;
- CBEJICHUS O COCTOSTHUH 3I0POBBS;
- QHKETHBIE Y [TACTIOPTHBIE JaHHBIE,
- CBEJIEHHUS O 3apabOTHOM IUIaTe;
- CEMEHHOE, CONMAIBHOE, IMYIIECTBEHHOE TIOJI0XKEHHE:,
- obpazoBanue;
- Apyras HHpopMaIus.
3. IloHsiTHE H COCTAB MEPCOHAIBHBIX JAHHBIX
Ilepconanbrbie naHHBIe paboTHEKA - HHDOpMALHMS, HeoGXOmUMas paboTonmareno B CBA3U C
TPYZOBBIMU OTHOLICHHSAMH U KacCaroIascs KOHKPETHOTO pabOTHHKA.
3.1. CocTas mepcoHaNIBHBIX JAaHHEIX PAGOTHHKA:
- QaHKETHEIE ¥ Ouorpaduueckue qaHHbIE;
- obpasoBanue;
- CBEJICHHSI O TPYJOBOM H OOIIIEM CTakKe;
- CBEJIEHHUS O COCTaBE CEMBH;
- IACIIOPTHBIC JaHHEIE;
- CBEICHHSI O BOUHCKOM YYETE;
- CBEJICHHUS 0 3apabOTHOM IIaTe COTPYIHUKA;
- CBEICHHUS O COLUAITBHBIX JILIOTAX;
- CIEIHATBHOCTE;
- 3aHUMaeMasi JOJKHOCTE;
- HaJIM4He CyOUMOCTEIL;
- 8JIpEC MECTA XKUTENBCTBA, HOMED JOMAIIHEro TeledoHa;
- COZICpIKaHKE TPYJOBOTO JOrOBOPA;
- COZIEpIKaHNe NEKIapalyy, MOAaBacMol B HAIOTOBYIO HHCIIEKITHIO,
- IOUTMHHHUKY ¥ KOIIMHU [PHUKA30B II0 ITYHOMY COCTaBY;
- JINYHBIC JIejla ¥ TPYIOBbIE KHUKKU COTPYIHUKOB;

- Jela, conepXallie Marepuanbl IO IIOBBINIEHHIO KBAMH(HUKAMH U - IEPENOArOTOBKE
COTPYIHHKOB, UX aTTECTALMH, CIIy)KEOHBIM PacCiIeI0BAHMIM;
- KOIINM OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTHKH.
3.2. JlaHHBIE TOKYMEHTHI SIBISFOTCSH KOH(MUICHIHATHHBIMHU, XOTH, YUUTBIBAs UX MacCOBOCTH M
€IMHOE MECTO 00palOTKM M XpPaHEHHs, COOTBETCTBYIONMI IpHd) OrpaHMYeHHS HA HHX He
CTaBUTCSI.

4. TpeGoBaHus 10 06paboTKe MEPCOHATLHBIX HAHHBIX pPadOTHHUKOB
4.1. B memsax obecrieyenus mpaB W CBOOOX YelOBEKAa H rpakngaHuHa paboTojaTensr M €ro
IIPENCTABATENN IPH OOpabOTKe MEPCOHANBHBIX NAHHBIX PabOTHHKA OOS3aHBI COBIIONATDH
cieayronye odmue TpeboBaHus:




- 00paboTKa TMEepPCOHANTBHBIX NAaHHBIX PaGOTHHKA MOMKET OCYIIECTBIATHCS HMCKIIOUHTENHHO B
IeNsIX 00eCIIeYeHNUs COOMIOIEHHs 3aKOHOB U HHBIX HOPMATHUBHEIX MPABOBBIX aKTOB, CONEHCTBHS
paboTHHKAM B TPYAOYCTpPOHCTBE, 0OYYCHUH M IIPOABHKEHHH 110 CIyKGe, 06ecTieue ns THIHOMN
Ge3omacHOCTH PabOTHHKOB, KOHTPOJISL KONMYECTBA H KA4eCTBA BBINOMHIEMOM paboTEl H
00eCIeYeH s COXPaHHOCTH UMYILECTBA;
- TpH OIpefeNeHuH o0beMa M COAEPXKAaHHA O00pabaTHIBAEMBIX IEPCOHAIBHBIX JAHHBIX
paboTHHKa paboTonarens MODKEH PyKoBoAcTBoBathes KomcTuTyrmeidt P®, TK P® u mHBIMH
(enepaTbHBIME 3aKOHAMUY;
- BCE IICPCOHANIBHBIC TAHHBIE PAOOTHHKA CIEAYET HOIYYaTh Y HETO CaMOTO.
4.2. Ecii niepcoHanbHble TaHHbIE PaOOTHHKA BO3MOXKHO MONYYHTh TONBKO y TPETheH CTOPOHBL,
TO pabOTHHK JOJDKEH OBITH yBEJOMIEH 00 STOM 3apaHee W OT Hero JOJDKHO ObITh IOJIy4EHO
IUCbMEHHOE coTiacue. PaboTozaresns nomkeH cooOImuUTs pabOTHHKY O HeNsX, IpeaIoIaraeMbIX
HCTOYHHKAX U CIIOCO0aX IOyIeHHs NEPCOHATBHEIX JaHHBIX, & TAKKE O XapaKTepe IO UIeKAIIIX
TIOJyYCHHIO TIEPCOHANBHBIX IaHHBIX M IOCIHEACTBHSIX OTKa3a paGOTHHKA JaTh IHCHMEHHOE
corjacue Ha WX IOJIydeHHeE. ,
4.3. PaboTonarens He HMeeT IpaBa NONy4aTh M 0OpPabaTHIBATH IEPCOHAIBHBIE JAHHbIE
pabOTHHKA O €ro MONHMTHYECKHX, PEIUTHO3HBIX M MHBIX YOEKICHHAX W 4aCTHOM KI3HH. B
Clry4asx, HEIIOCPEACTBEHHO CBA3aHHEIX C BOIIPOCAMH TPYAOBBIX OTHOILIEHHH, B COOTBETCTBHH CO
cT. 24 Koncrutynuu PO pabGoronarens Bipase moiydaTs U o6paGaTsBaTh JaHHBIE O YaCTHORH
KU3HH PaOOTHHKA TOJIBKO C €r0 IIUCHMEHHOTO COINIACHS.
4.4. PaboTonarens He HMeeT IpaBa IONy4aTh M 0OpaGaTHIBATE INEPCOHANBHBIC AHHBIE
pa0OTHHKA O €ro 4IEHCTBE B OONICCTBEHHBIX OOBEIMHEHHSAX MIH €ro IPO(COIO3HOMN
AEATEIHOCTH, 32 HCKIIIOYCHHEM CIIy4aeB, IPEIYCMOTPEHHBIX (GeaepaTbHBIM 3aKOHOM.
4.5. Ilpu NpUHATHY pEINeHHi, 3aTparkBarOIIKX HHTEPECH PabOTHHKA, PabOTOATENs He HMEET
IIpaBa OCHOBBIBATHCS Ha IMEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOIYYEHHBIX HCKIIOYUTETHHO B
PE3YNBTATe UX aBTOMATU3UPOBAHHON 00paGOTKHU UIIH SIEKTPOHHOI'O IIOIYYEHHUSL.
4.6. 3amwTa IEPCOHANBHEIX JaHHBIX PabOTHHKA OT HEMPABOMEPHOIO HX HCIOJIB30BAHHUS HIIH
YTIpaTsl NOIDKHA OBITh obecmedeHa paboTofaTeleM 3a CUYET CBOMX CPEICTB B IOpSIKE,
YCTaHOBJIEHHOM (eliepabHBIM 3aKOHOM.
4.7. PabOTHUKY U WX NPEICTABUTENH JOJDKHEI OBITh 03HAKOMJIEHBI II0J] POCIIACH C TOKYMEHTAMH
OpraHu3alyy, yCTaHaBIUBAIOUIUMH MOPSANIOK 00pabOTKU INEePCOHATBHBIX JaHHBIX PaGOTHHKOB, a
TaKxke 00 UX IpaBax U 00S3aHHOCTSIX B 9TOH 0OJIACTH.

S. O0s3aHHOCTH paGoTHHKA
5.1. PaGoTHuK 00s13aH:
5.1.1. Ilepenasate paGoTofaTem0 MIM €ro IPEACTABATENIO KOMIUIEKC JOCTOBEDHBIX,
JAOKYMEHTHPOBAaHHBIX MEPCOHATIBHEIX JaHHBIX, COCTaB KOTOPHIX ycTaHOBIeH TK PO.
5.1.2. CBoeBpeMeHHO cO00mATh pabOTOAATETIO 06 H3MEHEHHH CBOUX IIEPCOHAIBHBIX JAHHbIX.

6. IIpaBa paboTHHKA

6.1. Pabotauk numeer mpago:
- TONyYeHWs MONHOH MHGOpMAM¥ O CBOHMX IEPCOHANBHBIX MJAHHBIX M 00paboTKe
[IEPCOHATBHBIX JaHHBIX; :
- JOCTyIa K CBOMM MEIMLHHCKHM JaHHBIM C IOMOINBIO METUIIMHCKOIO CIELHAINCTA IO €ro
BBIOODY;
- TpeGoBaTh 00 HCKIIOYEHHMM MM HCIPABICHHM HEBEPHBIX WM HEMOJHBIX IIEPCOHATBHBIX
JaHHBIX, a TAKXKe JaHHBIX, 00paboTaHHBIX ¢ HapymeHueM tpebGoBaruii TK P® m Hacrogmero
ITonoxeHus;
- 3adBUTH B IIUCBMEHHOH ()opMe O CBOEM HECOITIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM
TaKoro HECOTJIACHS B Cilydyae OTKasa paboToAaTelNs MCKIIOYHUTEH WIIM MCIPABHTH IE€PCOHANBHBIE
JaHHEIE PaOOTHUKA; :
- JONOJHHTEL 3asBJICHHEM, BBIPAXAIOUIUM €r0 COOCTBEHHYIO TOYKY 3pEHHS, HNEPCOHAIBHBIE
JAHHBIE OLIEHOYHOTO XapaKTepa;



- TpeGoBaTh 00 HM3BEIIeHHH paGOTOHAaTeNeM BCEX JIWIL, KOTOPEIM paHee OBUIH COOOIIEHBI
HEBEPHBIC MK HETIOJHbIE IIEPCOHANIBHbIC IaHHBIE pabOTHHKA, 060 BCEX MPOU3BENCHHBIX B HHUX
HCKIIIOYCHUSX, HCIIPABICHUSX HJIH JOIOJHEHUSIX,
- CBOOOIHOTO OECIUIATHOTO JOCTYIa K CBOMM IEPCOHANBHBIM JAHHBIM, BKIOYAS IIpaBO Ha
TIONly9eHHe KONMil JF060H 3ammcu, conepxkaineil MepCOHATBHBIE JAaHHBIE, 33 HCKIIOUCHHEM
CIIy4aeB, IPeIyCMOTPEHHBIX (peaepartbHEIM 3aKOHOM;
- OIPENENATh CBOMX NPEJCTABUTENICH [JIs 3aIUTHI CBOMX IIEPCOHANBHBIX JaHHBIX.
6.2. PaGOTHUK He OMKEH OTKA3BIBATLCS OT CBOUX TIPAB HA COXPAHEHHE U 3aIIUTY TalHBL

7. C6op, 00padoTKa U XpaHeHHE MEPCOHATLHBIX JAHHBIX
7.1. TIopsiIOK MOy YeHuUs IIEPCOHATBHBIX JAHHbIX:
7.1.1. Bce mepcoHaibHBIE NaHHBEIE pPaGOTHHKA CIeNyeT MOJy4YaTb y HEro camoro. Ecmm
NEPCOHAIIBHEIC NaHHBIC PA0OTHHKA BO3MOXHO IONYYHTh TOIBKO Yy TPeTheil CTOPOHBI, TO
pabOTHHK NO/DKEH OBITH YBEZOMJIEH 06 3TOM 3apaHee W OT HEro JODKHO GbITh IIOJTyYEeHO
IHCEMCHHOE coriacue. PaboTonarensb 10mKeH COOOIIUTE paGOTHUKY O IENSX, IPEANOIaraeMbix
HCTOYHHKAX M CIOCO0ax IOTydeHHs IEPCOHATBHBIX JAHHEIX, a TAKKE O XapakTepe MOIEKAIINX
IOIYYCHUIO NEPCOHANBHBIX NAHHBIX H IOCIENACTBHSX OTKaza paGOTHHKA AATh IMHCHMEHHOE
COIJIaCH€ Ha UX IOJIy4YEHHE.
7.1.2. PaGotomaremp He HMeeT NpaBa MONYYaTh W 00pabaTeIBaTh MEPCOHANBHBIE IAHHBIE
paboTHHKA O €ro MONTMTHYECKHX, PEUIUO3HBIX M HHBIX YOEKIEHHSX H YaCTHOH Xu3HH. B
ClIy4asiX, HEIIOCPEICTBEHHO CBSI3aHHBIX ¢ BOIPOCAMH TPYIOBEIX OTHOIIEHHUH, B COOTBETCTBUH CO
c1. 24 Koncrutynun PO pabGoronarens BnpaBe moydaTs u obpabaTsiBaTh JaHHBEIE O YACTHOM
KU3HH PaOOTHHKA TOJIBKO C €r0 IIMCEMEHHOTO COTJIACHS.
7.1.3. PaboTonarens He HMeeT IpaBa NONy4aTh H 0OpabGaTHIBATH IIEPCOHANBHBIE TaHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WA €ro IpoCor03HOM
ACSATCIBHOCTH, 33 HCKITIOUCHHEM CITy9aeB, IPENyCMOTPEHHBIX (henepalbHBIM 3aKOHOM.
7.2. O6paboTKa, epejaya U XpaHeHHe HePCOHATBHBIX JAHHBIX paboTHuUKa:

72.1. OO6paboTka NEPCOHANBHBIX JaHHBIX paGOTHHKA - [IOJly4eHWEe, XpaHEHHE,
KOMOMHHPOBaHNE, Iepefiada HIM JE000E APYroe HCTONB30BAHAE I[EPCOHANBHBIX TAHHBIX
paboTHHKA.

7.2.2. Kpyr nmu, nonymeHHsIX K paboTe ¢ JOKyMEHTAMH, COIEPKAILIIMA [IEpCOHAIBHBIC TAHHEIE
paboTHHKOB, onpeneNdeTcs IprKasoM aupekropa MOY JIOJ «JIOCIII r. [TomexoHse.

7.2.3. K 00paboTke, mepenaye U XpaHEHHIO NEPCOHAIBHBIX JAHHBIX pabOTHHKA MOTYT HMETh
HOCTYNl COTPYNHHMKH OyXrajiTepud, COTPYIHHKH OTZHENa KaIpoB, COTPYIHHKH CIIYXKObI
0€30IacCHOCTH, COTPYIHUKA KOMIIBIOTEPHBIX OTHEIIOB.

7.3. Ilpu mepenade MepCOHANBHBIX IAHHBIX PaGOTHHKA pPaGOTONATENh MOJKEH COOTIONATH
ClIeqyIoImye TpeOOBaHMS:

- He co00IIaTh NIepCOHANBHEIE JAHHbIC PAOOTHHKA TPEThell CTOPOHE €3 MHCHMEHHOTO COrTIACHS
pabOTHHKA, 33 HCKIIOYCHHEM CJIyYacB, KOTJA 3TO HEOOXOIUMO B IEJAX IIpEeIyTIpeXTCHUS
YTPO3BI XXH3HH H 3JI0POBBIO PabOTHHKA, a TaKKe B CIy4asX, YCTAHOBIEHHHIX (elepaibHBIM
3aKOHOM;

- He Co00IIaTh MEPCOHANBHEIE JaHHBIE pPa0OTHHKA B KOMMEPUYECKHX IIEJISIX €3 €ro MACHMEHHOTO
COIJIacus;

- IPENYIIPEUTS JIHII, TOyYarolMX IEPCOHATbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JAHHBIE
MOT'YT OBITh HCIIOIB30BAHBI JIMIIb B IENAX, I KOTOPHIX OHH COOGIIEHE, B TPeGOBAaTh OT STHX

JIAI] IIOATBEPIKACHUSA TOrO, YTO 3TO IPaBHIIO CO6J'IIOI[€HO. Hnua, IIOJTy4Jaromue II€pCoOHaJIbHBIC

JaHHbBIC pabOTHHKA, OOS3aHEI COOMIONATE PEXAM CEKPETHOCTH (KOH(pHUIEHIHATEHOCTH). JlaHHOe
TIOJIOXKEHUE HE PACIPOCTPAHIETCs. Ha OOMEH NEPCOHANBHBIMY JaHHBIMU PaGOTHHKOB B HOPSIKE,
YCTaHOBJIEHHOM (heZiepaibHBIMU 3aKOHAMHY;

- paspemare JOCTYH K IE€PCOHAJBHBIM JaHHBIM DPa0OTHHKOB TOJBKO  CIIEIHAIBLHO
YIOTHOMOYCHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI HMETh IIPABO IIOJIy4aTh TOJIHKO
T¢ MEPCOHABHBIE NaHHBIC PAOOTHHKA, KOTOPbIE HEOOXOMMMBI U BBINOJHEHHS KOHKDPETHBIX

GyHKIHIHA;




- He 3alpaluBaTh WHPOPMAIHIO O COCTOSHMH 370pOBbS PabOTHMKA, 38 HCKIIOUCHHEM TeX
CBE[ICHHIA, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBINOJHEHHS PAOOTHUKOM TPYAOBOH
GyHKIIH;

- mepejaBaTh INEPCOHAIbHBIE JaHHBIE PaOOTHHKA MNPEACTABHTENSM pPAOOTHHKA B TOPSIKE,
ycranopiensoM TK P®, u orpaHuumBaTh 3Ty HH(QOPMAIMIO TOJIBKO TEMH IEPCOHAIBHBIMU
JaHHBIMH PabOTHMKA, KOTOpbIe HEOOXOIUMBI Ul BBIIOIHEHUS YKa3aHHBIMH MPEICTaBUTEIIAMH
uX QYHKIHH.

7.4. Tlepenaua IepCcOHANBHBIX NAHHBIX OT JEp)KaTelsd HIH €ro IPEICTaBUTENeH BHEIIHEMY
IOTPEOUTETIO MOXKET JOMYCKAThCS B MUHHMAIBHBIX 00BEMaX M TOJBKO B LEJAX BBIIOIHCHUA
3a/1a4, COOTBETCTBYIOIUX OOBEKTUBHOM IPHUYKHE cOOpA STHX NaHHBIX.

7.5. Bce Mepsl KOH(HIEHIHATPHOCTH IpH cOope, 00paboTKe M XpaHEHHWH IIE€PCOHATBHBIX
JAHHBIX COTPYIHHMKa paCIpOCTPAHSIIOTCS Kak Ha OyMakHble, TaKk ¥ Ha 3JIEKTPOHHBIC
(aBTOMATH3MPOBAaHHBIE) HOCUTEIH HH(QOPMAIIUH.

7.6. He momyckaeTcs OTBedYaTh Ha BOIPOCHL, CBS3aHHBIE C IIEpeqavyedl IMepCOHATBHON
uHbopMalwu o TenedoHy ui daxcy.

7.7. C pabGoTHHKAaMH, OTBETCTBEHHBIMM 33 XPaHEHHE MEPCOHATBHBIX HAHHBIX, a TaKKe C
pabOTHHKAMHM, BIAJCIOMUMH IEPCOHATBHBIMA J@HHBIME B CHJIy CBOUX JOJDKHOCTHBIX
oOs3anHOCTeH, 3amogarorcs CoriameHds O HepasIVIalleHWH IIEPCOHANBbHBIX  JaHHBIX
pabotuukoB ([Tpunoxenue 1.2).

7.8. ABTOMATH3HpOBaHHAs 0OpaGOTKAa ¥ XpaHEHHe II€PCOHATBHBIX NAHHBIX DPaOOTHHKOB
JONYCKAIOTCS TOJNBKO TOCHE BBIIONHEHHS BCEX OCHOBHBIX MEPONPHATHH IIO  3aIlUTe
nH(GOpMaLUN.

7.9. TloMmemeHue, B KOTOPBIX XPAHATCS MEPCOHAIbHBIC NaHHBIE PaGOTHHMKOB, JOJDKHBI OBITH
000pyI0BaHbI HATEKHBIMH 3aMKaMH.

7.10. [Tometenue B pabodee BpeMs [PH OTCYTCTBHU aIMUHHCTPAIIMH JOJDKHBI ObITH 3aKPBITBI.
7.11. TIlposenenme yOOpPKH MOMENIEHHS [TOJDKHO TPOU3BOMHUTECA B IPHUCYTCTBHH
aJIMHAHUCTPALHH.

8. locTyn K mepcoHATLHBIM JaHHLIM Pa00THHKA
8.1. IIpaBo mocTyma K IepCoHaNBHBIM JaHHBIM PaOOTHHKA HMEFOT:
- mapextop MOY IO «JFOCIII r. IlomexoHbe;
- JpyrHe COTPYIHWKH OpraHH3amuu (Oyxranrep), KOTOPBIC HMEIOT JOCTYI K IEPCOHATBHBIM
JaHHBIM PabOTHHKA TOJBKO C IACEMEHHOTO COTJIACHs CaMOro pabOTHUKA, HOCHTENs NaHHbIX.
8.2. BaemHuii 10CTyI.
8.2.1. K umciy MaccoBBIX MOTpeGHTeIeH IEPCOHANBHBIX JaHHBIX BHE [IIKOJIBI MOXHO OTHECTH
rOCy/IapCTBEHHbIE ¥ HETOCYAapCTBEHHBIE (yHKIIMOHATBHBIE CTPYKTYPBL:
- HaJIOTOBBIE MHCIIEKIIUH;
- IPAaBOOXPAHUTENIBHBIE OPraHEl,
- OpraHbl CTATUCTHKH,
- CTpaxoBbIE ar€HTCTBA;
- BOCHKOMATHI;
- OpraHbl COLMAIBHOIO CTPaXOBAHUS;
- IEHCHOHHBIE ()OHIIBL;
- IIopa3IeeHus MyHUIUIAIbHEIX OPTaHOB YIIPABJICHHS.
8.2.2. Haa30pHO-KOHTPOIBHBIE OPraHbl HMEIOT JOCTYI K MH(pOPMAIUH TOIBKO B chepe cBoei
KOMIIETCHIIUH. '
8.2.3. OpraHuzanuu, B KOTOPHIE COTPYIHHK MOXET OCYIIECTBIATH NEPEUHUCICHUS ACHEKHBIX
CpencTB (CTPaxoBble KOMIIAHUH, HErOCYJapCTBEHHbIE IEHCHOHHBIC (DOHIEL, 6J1arOTBOPUTENBHEIE
OpraHH3aIMK, KPEIUTHBIE YUPEKICHHS), MOTYT MOJIYyIHTh HOCTYI K HEPCOHATBHBIM IaHHBIM
pabOTHHKA TOJIBKO B CIy4ae €ro IMMCbMEHHOTO Pa3pEIICHHS.




8.2.4. Ceenenns 0 paboTAIOLIEM COTPYAHHUKE MM YK€ YBOJICHHOM MOTYT OBITh IPEAOCTABIEHE]
JIpYTO¥ OPTaHU3AIUHU TOJBKO C MICMEHHOTO 3aIpoca Ha GIaHKe OpraHu3al|H, C IPUIOKEHHEM
KON HOTApUAIbHO 3aBEPEHHOTO 3asIBICHUS pabOTHHKA.
8.2.5. TlepcoHanbHEIEe NAaHHBIE COTPYXHHMKA MOTYT GBITH IPELOCTABIEHEI POJCTBEHHUKAM HJIH
WICHAM €TO CEMBH TOJBKO C MUCBMEHHOTO Pa3peIleHHs] CaMOro COTPYIHMKA.
8.2.6. B ciyuae passona GbIBIIast Cympyra (Cynpyr) HMeeT IpaBo 00OpaTUTHCS B OPraHU3AIMIO C
MUCBEMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHOH IIaThl COTPYAHMKA 63 €ro COriacusl.

9. 3amuTa NePCOHANBLHBIX JaHHBIX
9.1. Ilox yrpo3oi MM OIACHOCTBIO YTPATHI NEPCOHANBHBIX NAHHBIX MOHHMAETCS CIUHIIHOE
HJIM KOMILJIEKCHOE, DEAIbHOE MM IOTCHUHMAIBbHOE, aKTHMBHOE WA MACCHBHOE HPOSIBICHHE
3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHHX WM BHYTPEHHHX HCTOYHHUKOB YIPO3BI CO3IABATEH
HEONAaronpusTHEIE COOBITHS, OKa3bIBaTh NECTAOMIM3MPYIOLIEe BO3NEHCTBHE HA 3aLUINAEMYTO
“H(pOpMAITHIO.
Puck  yrposel mo6BIM HHGOPMAIMOHHEIM pecypcaM CO3NAIOT CTHXHHHEIE 6encrTaus,
OKCTPEMaJIbHBIE CHUTyallMH, TEPPOPUCTHICCKHE NEHCTBHUS, aBapHH TEXHUYECKHX CPEICTB H
JMHAH  CBS3H, JPYrHe OOBEKTHBHBIE OOGCTOATENBCTBA, & TaKKe SaMHTEPECOBAHHBIE U
HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3BI JIMIA.

3amyTa MepCOHANBHBIX JAHHBIX IPEACTABISIET COOOH IKECTKO pErTaMEHTHPOBAHHBIH U
AUHAMIYECKA Pa3BUBAOIIMICS TEXHOJIOTHMYECKUH IIpoIece, MpeaylpexkNaomuii HapylIeHHe
AOCTYMHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U KOH(UACHIINABHOCTH IIEPCOHANBHBIX JAaHHBIX W
B KOHEYHOM CYeTe 00ECICYMBAIOMMI JOCTATOYHO HAZEKHYIO GE30MacHOCTh MHMOPMALHH B
IpoLecce YIPaBICHYECKON ¥ IIPOU3BOICTBEHHOM NEATENHLHOCTH KOMITAHHH,

9.1.1. Pernamentanus HocTymna HepcoHala K KOHQUICHITHAILHBIM CBEIECHHAM, JIOKyMEHTaM |
0asaM JNaHHBIX BXOJMT B UHCIO OCHOBHBIX HANpPABICHHH OPraHW3ALMOHHON 3aIHTHI
HHQOpMAaNMM ¥ TpeJHA3HAYeHa UL pasTpaHWYeHMs IIOTHOMOYHN pYKOBOJHTENSAMH M
CIELHAINCTaMH KOMIIAHUH.

9.1.2. ina 3amu Tl HePCOHAIBHBIX JAHHBIX PaGOTHUKOB HEOGXOIUMO COBIIIONATE psn Mmep:

- OTpaHM4YEeHHE M pPEIrJaMCHTalis COCTaBa pPaOOTHUKOB, (YHKIMOHAILHBIE OOS3aHHOCTH
KOTOPEIX TPeOYIOT KOH(PHUACHIHATBHBIX 3HAHMIA;

- CTPOroe M30UpaTebHOe U 060CHOBAHHOE PACTIPEIENCHHE JOKYMEHTOB U HH(POPMAIIE MEXKIY
paboTHHKaMU;

- PanMOHANIBHOE pa3MelleHHe pabouMX MecT PabOTHHKOB, MPHU KOTOPOM HMCKIIOYATIOCh GBI
OECKOHTPOIIBHOE HCIIONIB30BAHUE 3alIUINaeMOl HHPOPMAIIHH;

- 3HaHMC DabOTHHKOM TpeOOBaHHH HOPMATHBHO-METONMYECKHX JOKYMEHTOB IIO0 3allliTe
HMHQPOPMAITIU U COXPAHEHHIO TAHEI; '

- HalU4Ue HEOOXONMMBIX YCIOBHH B IOMEIICHHH JUis pPaGoTHl ¢ KOHGHICHIHAILHBEIMA
JOKyMEHTaMH U 6a3aMy JaHHBIX; ~

- ONPENENEHNE U PEriJaMeHTalusl CocTaBa paOOTHHKOB, HMEIOMIMX MPaBO IOCTyma (BXomaa) B
MIOMEIIEHHE, B KOTOPOM HaXOAUTCS BEIYUCITUTEIbHAS TEXHUKA,

- OpraHM3alys IOPsIKa YHUUTOXEHUS HHPOPMAITHH;

- CBOCBPEMEHHOE BBIIBJICHHE HAPYINEHHH TpPeOOBAaHUH pa3peIINTEeNHHON CHCTEMBI IOCTYyIA
paboTHUKAMU [OJIpa3IeIeHuS; _

- BOCHIHTaTeNbHas M DasbACHUTENbHAas paboTa C COTPYAHHKAMH IIOAPA3NECIEHHS IO
IPENYNPEXIEHAIO  yTpaThl IEHHBIX CBEACHHA IIpH paboTe ¢ KOH(MICHIHMANBEHBIMH
JOKyMEHTaMH; .

- HE JIOIIyCKaeTCs BhIIaya JINYHBIX JIe] COTPYTHUKOB Ha pabovne MecTa pyKOBOJUTEINEH.

9.1.3. JluuHple nema MOTYT BBIABAaThCS Ha pabouMe MecTa TOJBKO IAPEKTOPY H B
HCKIIOYMTENIBHBIX  CIyYasX, IO NHCBMEHHOMY pPa3pelleHHI0 [IUPEKTOpa, DPYKOBOMUTEIIO
CTPYKTYPHOTO IIOJIpa3AeIeHus.

9.1.4. Bce manku, conepaliye IepCoHalbHbIE JaHHBIE COTPYIHHUKA, TOJDKHBI OBITH 3aIUIIEHEI
IIapoJIEM.



92. na 3ammurer KOHQHICHIMAIBHOIM HHGOpPMAIMK  Co3maroTCs LeJICHallpaBICHHbIE

HEOJIArONIPUSITHEIE YCIIOBHS W TPYIHONIPEOIONIAMbIE MIPETIATCTBHS IS JIHLA, MHITAIOLIErocs

COBCPIIHTH HECAHKIIHOHUPOBAHHBIN IOCTYII U OBJIAIEHHe uHopmanueit. Iensio u pe3yapTaToM

HECaHKIMOHUPOBAHHOTO N0CTYNIA K HH(OPMALHOHHEIM pecypcaMm MOXKeT OBITh HE TOJBKO

OBJIAJICHUEC ILCHHBIMU CBEHCHUSIMH M HX HCIIONb30BAHUE, HO M MX BHIOM3MEHEHHE,

YHUYTOKCHHE, BHECEHHE BHpyCa, MNOJIMEHa, hanscuduxanus  conepixanus PEKBU3HTOB

JAOKYMEHTa U JIp.

9.3. Ilox MOCTOPOHHHM JHIIOM MOHHMAETCS T000€E IO, HE HMerommee HEIOCPEICTBEHHOTO

OTHOIICHHUS K NCSATENBHOCTH KOMIIAHHH, TIOCETHTENH, PAOOTHUKM APYIUX OpraHU3aIHOHHBIX

CTPYKTYp. IlocTOpoHHMEe MMIA He MOKHEL 3HATE pacnpezenenue $yHKumit, paGoure mponeccsr,

TEXHOJIOTHIO COCTaBIIEHHs, O(GOPMIICHHS, BEIEHUS U XPaHCHHS TOKYMEHTOB, Nl M pabodvmx

MaT€pHaIOB B OTIENE KaIpOB.

9.4. [Ins 3amuTe MepcoHambHBIX AGHHBIX COTPYITHHKOB HEOOXOIUMO COBIIONATE psa Mmep:

- IOPANIOK MPHEMa, YYeTa U KOHTPOIIS JAeATENbHOCTH IIOCETHUTEJIEH;

- TEXHHICCKAE CPECTBA OXPAHbI, CHTHATH3ALHL

- IOPATIOK OXPaHBI TEPPUTOPHUH, 3TaHHH, TOMEIECHHI; _

- TPeOOBAHHU K 3aluTe HHBOpPMAIHH IIPH MHTEPBBIOMPOBAHUH U COOECETOBAHUSX.

10. OTBercTBeHHOCTS 32 HapyIleHue HOpM, pery IupyIomux o6pa6oTky u 3aIUTy

IIePCOHATBHBIX JaHHBIX pab0THHKA

Ilepconaneras orBercTBEHHOCT - OIHO M3 TIVABHBIX TpeOOBaHMA K OpraHW3aNuu

DYHKIMOHUPOBAHMS CHCTEMBI 3AIHTEL [IEPCOHANBPHOY MHDOPMALUY U 063aTeIbHOE yCIIOBHE

obecreuenns 3¢ HeKTHBHOCTH 5TOH CHCTEMEL

10.1. PyxoBomurens, Paspemaomuid JOCTYI COTPYIHHKA K KOH(UIeHIMaTEHOMY MOKYMEHTY,

HECET IEPCOHAIbHYIO OTBETCTBEHHOCT 3a JaHHOE paspenieHue.

10.2. Kaxnsii corpynmux, TIOITy9aromui [uisi paboThl KOH(HICHIHATHHELA TIOKYMEHT, HECET

CAUHONMYHYIO ~ OTBETCTBEHHOCTh 33 COXPAHHOCTH HOCHTENS U KOH(QUIECHIUAIHHOCTE

uHpopManyy.

10.3. JIuna, BUHOBHEIE B HapyIIeHUH HOPM, PETyJIMPYIOIUX MOTyYeHH e, 00paboTKy u 3amuTy

TICPCOHANBHBIX NAHHBIX DPAabOTHHKA, HECYT B COOTBETCTBHE C benepansubME  3aK0oHAME

OTBETCTBEHHOCTE:

- AMCIHILTNHAPHYIO (3aMe4aHue, BHIrOBOp, YBOJIbHEHHE);

- 8IMUHUCTPAaTUBHYIO (IPEAYNPEXICHAE UK aJIMUHHCTPATUBHBIH mITpad);

- 'POKIAHCKO-TIPABOBYIO (BO3MEIECHHE IIPHYNHEHHOTO yOBITKa).

10.4. PaGotHuk, mpenocraBuBmIImiL paboToaTeNno MOmIOKHEIE JOKYMEHTBEI HJIH 3aBEIOMO

JIOXHBIC CBENICHHS O cebe, HECET NUCLUITMHAPHYIO OTBETCTBEHHOCTb, BILUIOTH JIO YBOJIbHEHHS.
11. 3ak/II09HTeNLHBIE MOI0KEHHST

11.1. Hacrosmee ITonosxenmue BCTYIACT B CHIIy C MOMEHTA €r0 yTBEpPXKICHUS MHPEKTOPOM H

BBOZHTCS B IEHCTBHE IPUKA30M JupekTopa MOY HOI «TFOCIII r. ITomexoube

Ilonoxerne o6s3aTensHO s Beex pabotaukos MOY JTIOJT «/IFOCIII r. [Tomexonsey», ecmu

MHBIC YCITOBUSA HE IIPE/lyCMOTPEHEI B TPYIOBOM JI0TOBOpE paboOTHHKA.

HAupexrop MOY ITOJ «JIFOCIII r. Tlomexonsey BIIpaBE BHOCUTH U3MEHEHHUS U JOTMOJIHEHUS B

[Tonoxenue. PaGoranka MOY AON «AIOCIII r. TTomrexoHbe» MOMKHEL GEITH IIOCTaBJIEHE] B

M3BECTHOCTD O BHOCHMBIX H3MEHEHHAX M IONOJHEHHSX 3a 5 JHEl A0 BCTYIUICHHS HX B CHILY

TIOCPECTBOM M3NIaHUsI TUPEKTOPOM HPHKA3a H 03HAKOMJICHHSL C HAM- Bcex pabotHukoB MOV

HOJ « AFOCHI r. IomexoHbey.

CornacoBano: Ilpencrasutesns TPYIOBOI'O KOJIJIEKTHRA ; M.A. TyTeiHuH
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